Generic Request for Proposals (RFP)
A Guide for Purchasing Body Worn Cameras 
For State and Local Agencies 

[bookmark: _GoBack]Table of Contents

Section I:	INVITATION

Section II:	GOALS AND OBJECTIVES 

Section III:	GENERAL CONDITIONS 

1. TERMS
2. DESIGNATED CONTACTS
3. SCHEDULE OF EVENTS
4. REFERENCES
5. COMMUNICATION WITH STAFF
6. PROPRIETARY INFORMATION 
7. APPLICABLE LAW
Section IV:	PROPOSAL SUBMISSION AND PROCESS
1. PROPOSAL FORMAT
2. PROPOSAL REQUIREMENTS
a. Executive Summary 
b. Experience and References
c. Staff Qualifications and Availability 
d. Conceptual Treatment of Project and Workplan
e. Body Worn Camera Selection and Assessment Tool
f. License Agreement, Software Maintenance Agreement and Hosted Agreement 
g. Financial Statements
h. Budget Detail Worksheet and Budget Narrative 

Section V:	EVALUATION OF PROPOSAL

Section VI:	WITHDRAWAL OF PROPOSAL

Section VII:	REJECTION OF PROPOSAL 

Section VIII: 	TECHNOLOGY INFORMATION AND REQUIREMENTS 

1. CAMERA AND SOFTWARE CONSIDERATIONS
2. OWNERSHIP AND PUBLIC RECORDS
3. MAINTENANCE AND USER FEES 




Section IX: 	EVALUATION OF SELECTED CAMERAS 

1. TESTING PERIOD
2. TESTING DATA

Section X:	APPENDIXES

		Appendix 1 BWC Selection and Assessment Tool
		Appendix 2 Suggested Contract Language
		Appendix 3 References
		Appendix 4 Budget Template (excel file)	
